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1 INTRODUCTION

Welcome to the world of NetSuite.

In this course, you will learn to use the General Ledger functions of NetSuite,
which includes performing GL tasks such as setting up and closing accounting
periods, managing the chart of accounts and journal entries as well generating
GL reports. You will become familiar with the layouts and menu paths of
NetSuite. The NetSuite application run within a browser window i.e. Internet
Explorer, etc. When you log into NetSuite, you will see a set of tabbed pages.
NetSuite calls these tabbed pages a “Center”. The role that will be assigned to
you will determine which “Center” you will be able to see.

Upon completion of this module, you will be able to:

Navigate through Netsuite

Create a New General Ledger Account
Edit an Existing General Ledger Account
Create a New Cost Center

Edit an Existing Cost Center

Create a New Location

Edit an Existing Location

View Account Registers

Create a Journal Entry

Approve a Journal Entry

Close an Accounting Period

Navigate NetSuite Reports

Review General Ledger Reports
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2 GENERAL LEDGER
2.1 Basic Navigation

Using the Navigation Menu

At the bottom of the header is a navigation bar. The bar is made up of tabs labelled to
represent the information that it links to. The tabs that are available depend on your user
role. Above is an example of the navigation menu bar.

@ * /& Activities Vendors Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets Support

All of the tabs expand automatically to become navigation menus when you move your
pointer over them. Navigation menus often have multiple levels. Hover over a menu to
display submenus, and click a menu option to select it. For example, hovering over the
Transactions tab displays the Transactions menu. In the following screenshot, the
pointer has followed the Transactions menu to the Bank submenu and then to Make
Deposits and is hovering over Search.

I ELtE ULl Lists  Reports Documents Setup Customiz

Transactions Overview

. Bank Write Checks -

Purchases/Vendors Make Deposits List
Sales Transfer Funds Search
o Billing Use Credit Card o
. Customers Reconcile Bank Staterment -
Employees Reconcile Credit Card Statement ERIOD
) oday vs. S&
Commissions mpaort Online Banking Data
his Month
Inventory Online Banking Statement oday
. his Fiscal C
Manufacturing Pay Sales Tax
oday vs. Ye
Quota/Forecast Pay Payroll Liabilities his Fiscal C
Cart Abandonment This Fiscal C
Financia

Management New Release

When you select a menu option, the tab remains highlighted to show you the context of
the page you are on.

Three of the tabs on the navigation bar use icons instead of words. These are:

Recent Records — NetSuite remembers the records you have viewed recently.
Click this icon to open a dropdown menu of recent records.

General Ledger Training Manual V1.0 Page 5/38



Y

South African
Weather Service

Shortcuts — When you click this icon, you open the shortcuts menu. It contains links
to your most frequently used records, transactions, lists, or reports. These shortcuts also
appear in the Shortcuts Portlet. Often an administrator has set these up for you.
=)
Home — Click this icon to go to your home dashboard page. When you hover over
it, its menu includes a link to the Set Preferences page.

strator

ORACLE NETSUITE 2 ) Q B @ ree P reeanes (@ Mol

\9 * Activities Payments Transactions Lists Reports Analytics Cu izatio Uocumentsetup SuiteSocial Support Knowledge Base

1 Oracle NetSuite logo - When you double-click the Oracle NetSuite logo, a popup window opens with details
that your administrator can use to help identify the source if you have issues with performance in NetSuite. For
more information, see the help topic Helping Users with Performance Issues.

2 Global search field - Enter a keyword to search for any type of record. For more information, see Using Global
Search.

3 Create New menu - Use this dropdown menu to create new records of various types. For more information,
see Using the Create New Menu.

4 Help - Click Help to open the NetSuite Help Center. The help center usually opens to a topic related to the
page you are working with. For more information, see Getting Help.

5 Feedback - Click Feedback to rate your experience with NetSuite. Choose your satisfaction level, enter any
comments (optional), and click Submit.

6 User name and role - Move your pointer over this area to open a dropdown list and change your role or sign
out of NetSuite. For more information, see Switching Between Roles.

7 Navigation menu bar - This bar contains tabs that become navigation menus when you hover over them. For
more information, see Using the Navigation Menu.
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2.2 Create a New General Ledger Account

In this section you will learn how to enter the opening balance for each general
ledger account, that amount in the account when you first start using it in NetSuite.
The date of the opening balance is included on each account record. After an
opening balance has been entered for an account, that account can be used in
NetSuite transactions.

Role

SAWS GL User

» To Start, on the Menu Bar hover your mouse on Financial, navigation Financial
> Lists then click Accounts

ORACLE NETSUITE | wﬁh Search Q N @ rep B reconon W~ 25UTRRRAR weatHeR seRvice - saws GL User ~
\9 * ﬁ Activities Billing Customers Vendors Payrolland HR aLELTSE]] tics SuiteSocial Documents Setup Payments Fixed Assets eee

Financial Overview i
Personalize v Layout
Home Accounts _ New
Banking
. Cost Centers search
Reminders New Release liE
Locations

No content Inventory
Please set up this portlet by clicking on the The New Relei Units Of Measure ) SuiteAnswers.
menu icon. Manufacturing
Project Expense Types
Demand Planning

Key Performance Indicators Billing Classes

Top 5 Items By Qty Sold Cost Accounting
Project Resource Roles

this fiscal quarter - Billing
Enter Memorized Transactions

= m ] Other
Create Allocation Schedules
0 Shortcuts Reports

Amortization Templates
Other Transactions

5 Amortization Schedules
Warranty and Repairs

Create Amortization Journal Entries
Engineering
Account Reconciliation Summary PostTime

Void Time v
view | All [vI Isearch

» Charts of Accounts will be displayed (List of all the Accounts)
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SOUTH AFRITAN WEATHER SERVICE - SAWS GL User

ORACLE NETSUITE | search Q © tep B recdnec

SANDBOX -

g Customers Vendors

Payroll and HR ancial

Reports Analytics

SuiteSos

Documents

Setup Payments Fixed Assets Support

Chart of Accounts

OR|&

SHOW INACTIVES

I SUMMARY

EDIT NUMBER ACCOUNT TYPE DESCRIPTION CURRENCY FOREIGN CURRENCY BALANCE BALANCE

Edit No Accounts Receivable Accounts Receivable South African Rand 10964522
Edit No Accrued Purchases Other Current Liability South African Rand -31,960.00

Edit No Accumulated Deprediation Deferred Expense South African Rand 427,500.00

Edit No Advances Paid Other Current Asset South African Rand 6,224.72

Edit No Cost of Goods Sold Cost of Goods Sold South African Rand -280.00
Edit No Customer Deposits Other Current Liability South African Rand 133,430.52

Edit No Deferred Expense Deferred Expense South African Rand -123,834.50

Edit No Direct Labor Expense South African Rand 53,700.00

Edit No Estimates Men Posting South African Rand

Edit No Indirect Labor Expense South African Rand 0.00

Edit No Inventory Asset Other Current Asset South African Rand 235,104.88

Edit No Inventory In Transit Other Current Asset South African Rand -250.00

Edit No Opportunities Nen Posting South African Rand

Edit No Project Cost Variance Other Current Liability South African Rand 0.00

Edit No Purchase Orders Nen Posting South African Rand hd

» The Chart of Accounts form has Headings (Summary, Account Number, Account
Name, Account Type, Account Description, Account Currency and Balance). To
see more Accounts including Bank Accounts scroll down on the list.

ORACLE NETSUITE

| sanDBOX

search Q

@ Hep

B reeaeec (@ -

36 Training10
SOUTH AFRICAN WEATHER SERVICE - SAWS GL User

ng Customers Vendors Payrolland HR Financial

Reports Analytics SuiteSo Documents Setup Payments Fixed Assets Support

Chart of Accounts

View Basic - ‘ m

B =R ‘ (=) ‘ SHOW INACTIVES
EDIT SUMMARY NUMBER  ACCOUNT TYPE DESCRIPTION CURRENCY FOREIGN CURRENCY BALANCE BALANCE
£dic No 21500 Inventory Control Commercial Other Asset South African Rand 1,322,756.78
Edit No 21600 WIP- Labour Other Asset South African Rand -8,000.00
Edic No 23100 Debrors: Trade Accounts Re(ewah\e- South African Rand 0.00
Edit No 23130 Debtors: Cash Sales Accounts Receivable South African Rand 100.00
Edit No 23250 Debror: Staff ST Accounts Receivable South African Rand 0.00
Edit No 23400 Unidentified Deposits Accounts Receivable South African Rand -5,000.00
£dic No 23900 Provision For Doubcful Debrs Accounts Receivable South African Rand 0.00
Edit No 24400 General Prepayments Accounts Receivable South African Rand 0.00
£dic No 24500 Prepayments Accounts Receivable South African Rand 0.00
Edit No 24600 Seaff Prepayments Accounts Receivable South African Rand 0.00
£dic No 24700 Sundry Debrors / Deposits Accounts Receivable South African Rand 0.00
Edit No 28100 ABSA Gen-4053 644370 Sank South Africen Rand (R867,116.59) -867,116.59
£dic No 28300 Std Bank - General Bank South African Rand R850,105.00 850,105.00
Edit No 28320 Sid Bank-Payrall Sank South African Rand R22,500.00 22,500.00
£dic No 28321 Std Bank Payroll (2) 125 4553 Bank South African Rand R47,500.00 47,500.00

> To create a new Account click M
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ORACLE NETSUITE | A% searen Q B © reo B rectbonc . 36 Trainin

10
ey SOUTH AFRIEAN WEATHER SERVICE - SAWS GL User

@ * 6“ Activities Billing Customers Vendors PayrollandHR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets Support

Account List Search More

m Cancel Reset

NUMBER * INVENTORY UMMARY
[ ¥/ REVALUE OPEN BALANCE FOR FOREIGN CURRENCY TRANSACTIONS INACTIVE

NAME * DESCRIPTION RESTRICT TO DEPARTMENT

OPENING BALANCE - 01 OCA
SUBACCOUNT OF RESTRICT TO LOCATION

TYPE * DATE SHOW IN FIXED ASSETS MANAGEMENT
Bank - 231712019 Asset Account

>

CURRENCY * Depreciation Account
- Depreciation Expense

EXCHANGE RATE write Off Account v

Enter General Account Information

» Enter an Account Number. (SAWS Account Numbers are 5 characters).

» Enter a Name for this account.(This name appears in the chart of accounts list,
on transactions lists, and on reports)

» To make this account the Subaccount of another, select the parent account in the
Subaccount of ¥ field.

» Select the Type ¥ of Account you want to create.

» Enter a Description of the account.

» Enter an Opening Balance for this account. (If this account is a summary
account, you cannot provide an opening balance). If applicable.

» Enter Date of the account. (It defaults to the current date, you can modify it as
necessary).

f ClIRARA A BY . .
> Check the Summary box — *YMMARY to make this a reporting account record
otherwise leave it blank. (Summary accounts are useful when you want to create
a non-posting, inactive parent account that has active child accounts).

INACTIVE ]

» To make an account inactive, check the Inactive box
» Enter classification information:
0 Select ¥ the Department if you want to restrict the use of this account to
a single Department.
o0 Select ¥ the Location if you want to restrict the use of this account to a
single Location.
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SOUTH AFRIZAN WEATHER SERVICE - SAWS GL User

ORACLE NETSUITE Search @ rep B reedvoc

| SANDBOX

2-

s Setup Payments Fixed Assets Support

g Customers Vendors

Payrolland HR Financial Reports Analytics S

Account List Search More
m ‘ Cancel | | Reset |
NUMBER * TRACK BILLABLE EXPENSES IN SUMMARY
25520 h INACTIVE
NAME * DEFERRAL ACCOUNT RESTRICT TO DEPARTMENT
Training Account - Air Quality Information -
SUBACCOUNT OF INVENTORY RESTRICT TO LOCATION

- REVALUE OPEN BALANCE FOR FOREIGN CURRENCY TRANSACTIONS SAWS -
TYPE * DESCRIPTION SHOW IN FIXED ASSETS MANAGEMENT
Expense - Account for Training Asset Account N
CURRENCY OPENING BALANCE

- Depreciation Expense

DATE
EXCHANGE RATE write Off Account v
» Click , and the new Account will be saved.
. 36 Training10

ORACLE NETSUITE | SANDEBOX oy search Q @ rep B recovec R+ 3BTANREAN weamHer sevice - saws 6L user

ancial

ng Customers Vendors Payroll and HR

Reports Analytics SuiteSocial Documents tup Payments Fixed Assets Support

Chart of Accounts

welase ~ | [0

D @ ‘ % | SHOW INACTIVES
EDIT SUMMARY NUMBER ACCOUNT TYPE DESCRIPTION CURRENCY FOREIGN CURRENCY BALANCE BALANCE
Edit No 23400 Unidentified Deposits Accounts Receivable South African Rand -5,000.00
Edit No 23900 Provision For Doubtful Debts Accounts Receivable South African Rand 0.00
Edit Neo 24400 General Prepayments Accounts Receivable South African Rand 0.00
Edit No 24500 Prepayments. Accounts Receivable South African Rand 0.00
Edit No 24600 Staff Prepayments Accounts Receivable South African Rand 0.00
Edit No 24700 Sundry Debtors / Deposits Accounts Receivable South African Rand 0.00
= 55 [ =
Edit No 28100 ABSA Gen - 4053 6443 70 Bank South African Rand (R867,116.59) -867,116.59
Edit No 28300 Std Bank - General Bank South African Rand R850,105.00 850,105.00
Edit No 28320 Std Bank - Payroll Bank South African Rand R22,500.00 22,500.00
Edit No 28321 Sed Bank Payroll (2 ) 125 4553 Bank South African Rand R47,500.00 47,500.00
Edit No 28340 Std Bank - Call Account Bank South African Rand R30,000.00 30,000.00
Edit No 28370 Sed Bank Call Deposit 433144 Bank South African Rand R5,500.00 5,500.00
Edit No 28385 Investec Fixed Dep 453 Bank South African Rand R0.00 0.00
Edit No 28400 Sed Bank WRC K5/1334 Bank South African Rand R0.00 0.00

» To edit existing Account, click the Edit link to the left of the account you want to
modify.

36 Trainin;
SOUTH AFRI

10
N WEATHER SERVICE - SAWS GL User

ORACLE NETSUITE

@ rep B reconac

SuiteSocial

Search

-

Documents Setup Payments Fixed Assets

| sanpeox ¥

ng Customers Vendors Payroll and HR |

Reports Analytics

Account
24700 Sundry Debtors / Deposits

m ‘ Cancel ‘ | Reset ‘

€ = List Search More

INVENTORY

NUMBER * INACTIVE
pa700 x| ¥| REVALUE OPEN BALANCE FOR FOREIGN CURRENCY TRANSACTIONS RESTRICT TO DEPARTMENT
DESCRIPTION -
NAME *
Sundry Debtors / Deposits RESTRICT TO LOCATION
SUMMARY v
SUBACCOUNT OF
- SHOW IN FIXED ASSETS MANAGEMENT
Tyt Asset Account N
Accounts Recelvable Depreciation Account
CURRENCY Depraciation Expense
v
Write Off Account v

EXCHANGE RATE
1

General Ledger Training Manual V1.0
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» On the Account page, modify the account as needed.

| sanpBox ¥

search Q N~

B Feedback

1, 36 Training10
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SOUTH AFRICAN WEATHER SERVICE - SAWS GL User

l \:-) Y A Activities Billing Customers vendors Payrolland HR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets

Account
24700 Sundry Debtors / Deposits

m Cancel Reset

NUMBER *
24700

NAME *
Sundry Debtors / Deposits

SUBACCOUNT OF

TYPE

Accounts Receivable
CURRENCY

EXCHANGE RATE

1

INVENTORY

¥ REVALUE OPEN BALANCE FOR FOREIGN CURRENCY TRANSACTIONS

DESCRIPTION

sundry

SUMMARY

€ = List Search More

INACTIVE
RESTRICT TO DEPARTMENT

RESTRICT TO LOCATION

SHOW IN FIXED ASSETS MANAGEMENT
Azset Account

Depreciation Account
Depreciation Expense

Write Off Account

» CIickm, and the account changes will be saved.
» Below is the list of Account Types:

Account Type
Accounts Receivable
Bank

Deferred Expense
Fixed Asset

Other Asset

Other Current Asset
Unbilled Receivable
Equity

Cost of Goods Sold
Expense

Other Expense
Income

QOther Income
Accounts Payable
Credit Card
Deferred Revenue
Long Term Liability

Other Current Liability

Category
Aszet
Asset
Aszet
Asset
Aszet
Aszet
Asset
Equity
Expense
Expense
Expense
Income
Income
Liability
Liability
Liability
Liability

Liability

Balance Type Motation
Debit

Debit

Debit

Debit

Debit

Debit

Debit

Credit +
Debit

Debit

Debit

Credit +
Credit +
Credit +
Credit +
Credit +
Credit +
Credit +

General Ledger Training Manual V1.0
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- . 36Training10
@ e B reeoncc G928 TORND e en senvice - saws 6L User

ORACLE NETSUITE | sanpsox S sea Q

g Customers Vendors PayrollandHR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets Support

Chart of Accounts

W —l - |

D @ | % ‘ SHOW INACTIVES

EDIT SUMMARY NUMBER  ACCOUNT TYPE DESCRIPTION CURRENCY FOREIGN CURRENCY BALANCE BALANCE
Edit No 28540 P Cash-Std Bank Thohoyando8695 Bank South African Rand R0.00 0.00
Edit No 28541 P Cash -Std Bank Ermelo 8989 Bank South African Rand R0.00 oo0 ™
Edit No 28542 P Cash -Std Bank Nelspruitd101 Bank South African Rand R0.00 0.00
Edit No 28999 UAT ACCOUNT Accounts Payable South African Rand -375,344.00
Edit No 31000 Accounts Payable Accounts Payable South African Rand -845,911.00
Edit No 32200 Asset Revaluation Reserve Fixed Asset South African Rand 0.00
Edit No 33500 Reserves B/F Equity South African Rand 0.00
Edit No 36100 Long-Term Liabilities Accounts Payable South African Rand 0.00
Edit No 37000 Deferered Rental Liabilities Accounts Payable South African Rand 0.00
Edit No 41150 Advance Income Accounts Payable South African Rand 0.00
Edit No 42220 Sars: Paye Clearing A/C Accounts Payable South African Rand 0.00
Edit No 42240 Sars: Sdl Clearing A/C Accounts Payable South African Rand 0.00
Edit No 42260 Sars: UIF Clearing A/C Accounts Payable South African Rand 0.00
Edit No 42100 Creditors: Trade Accounts Payable South African Rand 000 VY

» To view Accounts Register, click on the desired Account Name

ORACLE NETSUITE | sanpeox ¥ search Q

. 36 Training10
© e B reececc (@ BIEMNEI0 L e saws oL user

g Customers Vendors PayrollandHR Financial Reports Analytics SuiteSos Documents Setup Payments Fixed Assets Support

Accounts Payable Register

Date  Number Vendor Date Due  Billed Paid Balance
‘ Type Account Description ‘ | 1)

]

7018 ER043 & Kgothatsa Miya R300.00 “R107.420.40 e

Expense Reporc - Direct Labar cape raining

37018 112 7 Dikete Holdings cc 3772019 R5,100.00 R112.52040

Edic Voucher -spic-

372019 erer 3 Mokar Panelbesters Paid RS0.00 11257040

Edic Voucher -spiic-

377019 INVOD2 28 Keletso Stationery 3019 RI0335.00 12350540

Edic Voucher -spifc- Test1

72018 INVOD4 1 Busby Proma Paid R100.00 R123,605.40

Edic Voucher -spifc-

472018 1NV 5 Singapore Airiine Paid R1,000.00 R124,605.40

Edit Voucher ~Spic -

4712019 INVOOT 8 Lesro Coaches (Py) Ltd Paid R100.00 “R124705.40

Edit Voucher -Spit -

4712019 ABC4801 1 Busby Promo 4772019 R100.00 12430540 v

Edic Voucher -Split -

DATE | this month FROM | 1/7/2019 TO 317772019 Current Ending Balance: (R345.911.00)

1-LINE SORTBY date, type, document ¥ OPEN Find... <>

[ Refresn | aAaBRDa &=

» Accounts Payable Register is displayed with transaction of the current month.
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2.3 Create a New Cost Center

Cost Centers are categories that you can create to separate and track records
such as financials, transactions, and employees. For example, you can create a
Cost Center for each team of employees dedicated to a certain area of business,
and then track income and expenses by each department over any time period.

SAWS GL User

» To Start, on the Menu Bar hover your mouse on Financial, navigation Financial
> Lists > Cost Centers then click New

ORACLE NETSUITE | SANDEOX M" Search Q K- @ rver B reeoserc (@ - 38 Trainingto ~

Rl SOUTH AFRICAN WEATHER SERVICE - SAWS GL User

\9 * 4 Activities Billing Customers Vendors Payroll and HR [IZHE0TAH] tics SuiteSocial Documents Setup Payments Fixed Assets wes

Financial Overview

I o o “Es v Personalize v Layout v
Home Accounts
Banking L
. Cost Centers New
Reminders New Release Lists
Locations search
No content Inventory "
Please set up this portlet by clicking on the The New Relei Units Of Measure 3 SuiteAnswers

menu icon. Manufacturing

Project Expense Types
Demand Planning

Key Performance Indicators Billing Classes

Top 5 Items By Qty Sold Cost Accounting.
Project Resource Roles
this fiscal quarter - Billing
Enter Memorized Transactions
N = m " ] Other
Create Allocation Schedules
n Shortcuts Reports

Amortization Templates
Other Transactions
5 Amortization Schedules
Warranty and Repairs
Create Amortization Journal Entries
Engineering

Account Reconciliation Summary | PostTime
view | All vl cearch oilme Y
» Cost Center form will be displayed.
ORACLE NETSUITE ‘ SANDBOX »ﬁﬂ. search Q ﬁ' 0 felp E Feedback 1‘ ESJ{:TF‘Q\ “l]\WEATHERSER‘/\CE—SAV‘.‘SGLLISE’

é—) * /A\ Activities Billing Customers Vendors PayrollandHR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets Support

Cost Center

m ‘ Cancel | | Reset |

List Search More

COST CENTER S INACTIVE REQUISITION APPROVER 500K
NAME * h
BUDGET APPROVER

SUBCOST CENTER OF -
- WORK ORDERS APPROVER

REQUISITION APPROVER hd
v ASSET APPROVER

REQUISITION APPROVER 100K h
-

General Ledger Training Manual V1.0 Page 13/38
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Enter General Account Information

» Enter Cost Center Name.

» If this Cost Center is a Subcost Center of another, in the Subcost Center Of field,
select ¥ the parent Cost Center.

> Select ¥  Requisition Approver, Requisition Approver 100K, Requisition
Approver 500K, Budget Approver, Work Orders Approver and Asset Approver.

ORACLE NETSUITE | SANDBOX

. . 36 Training10
search Q B @ e B e (@ BIENNEE L sence- saws oL user

\9 * /A‘ Activities Billing Customers Vendors PayrollandHR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets Support

Cost Center List Search Mare
m Cancel Reset

COST CENTER IS INACTIVE REQUISITION APPROVER 500K
NAME * 28 Training 3 -
Training Cost Center BUDGET APPROVER
SUBCOST CENTER OF 30 Training 4 -

- WORK ORDERS APPROVER

REQUISITION APPROVER 31 Training> -
26 Training 1 v ASSET APPROVER
REQUISITION APPROVER 100K 32 Training6 v
27 Training 2 -

> CIickm, and the Cost Center will be saved.

ORACLE NETSUITE | SANDEOX |

s o 36 Training10
search Q By @ e B e (@e BTENNEI0 L erce - sans oL user

@ * /A‘ Activities Billing Customers Vendors PayrollandHR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets

Cost Center € 3 Lt Search
Back Search Actions
COST CENTER I INACTIVE REQUISITION APPROVER 500K

NamE 28 Training 3
Training Cost Center BUDGET APPROVER
SUBCOST CENTER OF 30 Training 4

WORK ORDERS APPROVER
REQUISITION APPROVER 31 Training3
26 Training 1 ASSET APPROVER
REQUISITION APPROVER 100K 32Training6
27 Training 2 INTERNAL 1D

102

List

» Click on to see the all the Cost Centers. (Top right of the screen).

ORACLE NETSUITE | sanpeox ¥ searcn Q LT R = [

SOUTH AFRITAN WEATHER SERVICE - SAWS GL User

J—) * /A‘ Activities Billing Customers Vendors PayrollandHR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets Support

. Cost Centers List Search AuditTrail
VIEW Default w Customise View | New Cost Center
FILTERS
[ s | =) ‘ SHOW INACTIVES Re—Ussw (€2 TOTAL:S9
EDIT | VIEW NAME &
Edit | View RTC Training
Edit | View Stakeholder Man. & Public Rela
Edit | View Supply Chain Management
Edit | View Surface & Upper Air Obs Netwar
Edit | View The Board
Edit | View Total Quality Mngmt
Edit | View Trace Gas Monitoring Prg
Edic | Vi
Edit | View UAT COST CENTER

General Ledger Training Manual V1.0 Page 14/38
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» To edit existing Cost Center, click the Edit link to the left of the account you want

to modify.

ORACLE NETSUITE | sanDpBOX ;*g Search Q B+ @ reo B reewves (@ - 36Traiminel0

SOUTH AFRICAMN WEATHER SERVICE - SAWS GL User

\9 * /ﬁ\ Activities Billing Customers Vendors Payrolland HR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets

Cost Center € = Lst Search More
m ‘ Cancel | ‘ Reset ‘ | Search
[ cost centeris nactive REQUISITION APPROVER 500K
NAME * h
RTC Training BUDGET APPROVER
SUBCOST CENTER OF h
- WORK ORDERS APPROVER
REQUISITION APPROVER h
v ASSET APPROVER

REQUISITION APPROVER 100K

» On the Cost Center page, modify the cost center as needed.

ORACLE NETSUITE | SaANDBOX

9 - . 38Training10
Search Q B | @ ver B e G - FTENNRI0 R seRvice - Saws GLUser

\9 * /ﬂ\ Activities Billing Customers Vendors Payrolland HR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets

Cost Center € = List Search More
m | Cancel ‘ ‘ Reset ‘ | Search
COST CENTER I5 INACTIVE REQUISITION APPROVER 500K

NAME * h

RTC Training BUDGET APPROVER

SUBCOST CENTER OF hd
- WORK ORDERS APPROVER

REQUISITION APPROVER 22 Kabelo Tshukudu v
v ASSET APPROVER

REQUISITION APPROVER 100K M
-

» CIickm, and the account changes will be saved. List of Cost Centers
will also be displayed.

ORACLE NETSUITE | SANDBOX 2

;- . 36 Training10
search Q E ] © e B reedocc (@ SBTEMINRI0 L semvice saws oL user

jes Billing Customers Vendors PayrollandHR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets Support

. Cost Centers List Search Audit Trail
VIEW Default ¥ | | Customise View | | New Cost Center
FILTERS
B EBE | (=) ‘ SHOW INACTIVES Re—Uatw (€2  TOTAL: 59
EDIT | VIEW NAME »
Edit | View RTC Training
Edit | View Stakeholder Man. & Public Rela
Edit | View Supply Chain Menagement
Edit | View Surface & Upper Air Obs Networ
Edit | View The Board
Edit | View Total Quality Mngmt
Edit | View Trace Gas Monitoring Prg
Edit | View Training Cost Center
Edit | View UAT COST CENTER
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2.4 Create a New Location

In this lesson you will learn how to create a location record for each of your
company's locations. Then you can track employees and transactions by location.

SAWS GL User

» To Start, on the Menu Bar hover your mouse on Financial, navigation Financial
> Lists > click Locations

ORACLE NETSUTE | sanpsox 3F

1 a 36 Training10 ~
search Q ] © rer B reeovsc (@ S8TEMOEI0 o nserice  saws oL ser

\9 * 4 Activities Billing Customers Vendors Payroll and HR ELETE tics SuiteSocial Documents Setup Payments Fixed Assets ees

Financial Overview

| ) Bs v Personalize v Layout w
Home Accounts
Banking
. Cost Centers
Reminders New Release lfEs 1
Locations- New
No content Inventory
Please set up this portlet by clicking on the The New Relei Units Of Measure Search swers.

menu icon, Manufacturing -

Project Expense Types
Demand Planning

Key Performance Indicators Billing Classes

Top 5 Items By Qty Sold Cost Accounting,
Project Resource Roles

this fiscal quarter v Billing
Enter Memorized Transactions

N = m " ] Other
Create Allocation Schedules

i Shortcuts Reports

Amortization Templates
Other Transactions

5 Amortization Schedules
Warranty and Repairs
Create Amortization Journal Entries

Engineering
’ Account Reconciliation Summary 1 Post Time
view | All [l cazrch Void Time v
» Location list is displayed
ORACLE NETSUITE | SANDEOX Search Q B- @ rep B reesonx e

ies Billing Customers Vendors PayrollandHR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets Support

. Locations List Search Audit Trail
viEw Default = | customise View | |
S FILTERS
STYLE
Mormal ¥
B R B | =] ‘ SHOW INACTIVES TOTAL: 11
EDIT | VIEW NAME & PHONE any STATE/PROVINCE COUNTRY
Edit | View SAWS zA
Edit | View Bloemfontein A
Edit | View Cape Town zA
Edit | View Durban z4
Edit | View Gauteng z4
Edit | View Head Office z4
Edit | View Irene zA
Edit | View Commercial 4
Edit | View Technical Infrastructure zA
Edit | View Stationery Store zA
Edit | View Port Elizabeth zA
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> To create a new Location cIick.

ORACLE NETSUITE | sanpsox ¥

s o 36 Training10
search Q By @ e B e (@e BTENNEI0 L erce - sans oL user

@ * /ﬁ\ Activities Billing Customers Vendors PayrollandHR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets

Location List Search More
m Cancel Reset
[ ocamon s nacrive TIME ZONE LOCATION COSTING GROUP
NAME * (GMT+02:00) Harare, Pretoria - -
LATITUDE V| MAKE INVENTORY AVAILABLE
SUBLOCATION OF ¥| MAKE INVENTORY AVAILABLE IN WEB STORE
- LONGITUDE INCLUDE IN SUPPLY PLANNING
FLEET OFFICER
- DOCUMENT NUMBER PREFIX
LOCATION TYPE
- LoGo
-
Address  Document Numbers =)
ADDRESS RETURN ADDRESS
Map  ggit Map  gdit

Enter Location Information

Enter Location Name.

If this Cost Center is a Sublocation of another, in the Sublocation Of field, select
¥ the parent Location.

Select ¥ Fleet Officer

Select ¥ Location Type: Store, Warehouse, or Undefined.

Select ¥ Location Costing Group.

Check the Make Inventory Available box if inventory at this location can be
stocked and can be committed on sales or fulfilments. Clear this box if inventory
at this location can be stocked, but cannot be committed on sales or fulfillments.
» Check the Make Inventory Available in Web Store box if you want on-hand
inventory stored at the location to be included in the total quantity available that is
displayed in your Web store.

Y VYV

YV V V V
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ORACLE NETSUITE | SANDBOX

Search

| = R

ancial

Wanther Service

1, 36 Training10
SOUTH AFRIEAN WEATHER SERVICE - SAWS GL User

g Customers Vendors Payroll and HR

Location

| Cancel ‘ | Reset ‘

LOCATION IS INACTIVE
NAME *
Training Location

SUBLOCATION OF

SAWS -
FLEET OFFICER
3 sipho Banda -

LOCATION TYPE
Warehouse v

Address Document Numbers

ADDRESS

Training Location

Jean

Centurion Gauteng 0157
South Africa

TIME ZONE

(GMT+02:00) Harare, Pretoria

LATITUDE

LONGITUDE

DOCUMENT NUMBER PREFIX

LOGO

Map  Edit

Reports Analytics S

Documents Setup Payments Fixed Assets

List Search More

LOCATION COSTING GROUP
¥ MAKE INVENTORY AVAILABLE

| MAKE INVENTORY AVAILABLE IN WEB STORE
INCLUDE IN SUPPLY PLANNING

Map  Edit

> CIickm and the Location will be saved.

ORACLE NETSUITE | sanppox S search

ng Customers

Vendors Payrolland HR Financial Reports Analytics SuiteSocial

| = JE— 1§ + 36 Training10

SOUTH AFRIZAN WEATHER SERVICE - SAWS GL User

Setup Payments Fixed Assets Support

|k Locations

VIEW Defeuli ¥ | Customise View | |

& FILTERS

STYLE
Normal W

O=R3 ‘ (=] ‘ SHOW INACTIVES

EDIT | VIEW NAME &

Edit | View SAWS

Edit | View Bloemfontein

Edit | View Cape Town

Edit | View Durban

Edit | View Gauteng

Edit | View Head Office
Edit | View Irene

Edit | View Commerciel
Edit | View Technical Infrastructure
Edit | View Stationery Store
Edit | View Port Elizabeth

Edit | View Training Location

PHONE

List Search Audit Trail

TOTAL: 12

STATE/PROVINCE COUNTRY

SRR N EE RS

Gauteng

» Training Location location is under SAWS location because | made it a
sublocation of SAWS.
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2.5 Setting Up Budgets

In NetSuite, each budget covers a year and permits the entry of an amount, per
account, for each accounting period in the year. You can choose the types of
accounts to include in a budget: income accounts, expense accounts, income and
expense accounts (to include all Income Statement accounts), or balance sheet
accounts (to include assets, liabilities, and equity). You can enter positive or negative
values.

Role

SAWS GL User

» To Start, on the Menu Bar hover your mouse on Financial, navigation Financial
> List then click Set up Budgets

AF 9 ack - 36Traininglo A
ORACLE NETSUITE | s search Q L A BT = e IR - 28 T3 WeATHER SERVICE - SAWS GL User
O K A Activities Billing Customers Vendors Payrolland HR el tics SuiteSocial Documents Setup Payments Fixed Assets 500
Home Financial Overview Accounts gs v Personalize v Layout v
Banking Cost Centers
Reminders New Release Lists Locations
No content Inventory Units Of Measure
Please set up this portlet by clicking on the The New Rele ) SuiteAnswers.
menu icon. Manufacturing Project Expense Types
. Demand Planning Billing Classes
Key Performance Indicators
Top 5 Items By Qty Sold Cost Accounting Project Resource Roles
this fiscal quarter v Billing Enter Memorized Transactions
= m - ] Other Set Up Budgets List
10 Shortcuts Reports Create Allocation Schedules Search
Other Transactions Amortization Templates Import
N Warranty and Repairs Amortization Schedules
Engineering \J

Account Reconciliation Summary

viEw | All vl search

» Budget screen is displayed
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ORACLE NETSUITE S [searcn QN

[ =

1. 36 Traini F%1D
SOUTH AFRITAN WEATHER SERVICE - SAWS GL User

/ﬁ‘ Activities Billing Customers Vendors PayrollandHR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets

Cancel

List Search More
Clear Actions v

TEM

«

X w <Type then tab>

BUDGET CATEGORY *

COST CENTER

Legacy -

BUDGET CATEGORY TYPE LOCATION
Global -

CUSTOMER/PROJECT ACCOUNT TYPE

hd Income and Expense -

Mark All Unmark All Distribute Fill

APPLY ACCOUNT & APR 2019 MAY 2019 JUN 2019 JuL 2019 AUG 2019

25520 Training Account

49201 sales 10,000.00 10,000.00 10,000.00 10,000.00 10,000.00

74600 Cost Of Sales AWS's 10,00 10.00 10.00 10,00 10.00
83140 Computer Expenses

83180 Conference Costs

» We have already setup the Budget for FY2019. Budget will be displayed like the
above with a list of all accounts.

» Year field represent the fiscal year for which you want to create a budget for.
» You can create specific budgets for:
o0 Customers or Projects
o Items
o Cost Centers
0 Locations

» In the Account Type field you can filter the types of accounts for which you are
creating the budget for.

0 Income and Expense - accounts included in both income and expense
sections of Income Statement reports.

o Income - accounts included in income sections of Income Statement
reports.

0 Expense - accounts included in expense sections of Income Statement
reports.

0 Balance Sheet - accounts included in Balance Sheet reports, assets,
liabilities, and equities.

o0 All - accounts included in Income Statement, Balance Sheet reports, and
statistical accounts.

» Budget amounts for each account year can be entered in the following ways:
o Enterindividual values for each month.

0 To copy an amount entered in the first month to all months for an
account, check the Apply box next to an account, enter an amount in the
first month, and click Fill. For example, if you enter R1200.00 in the first
month for an account and click Fill, R1200.00 is entered in all other
months for that account.
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0 To evenly divide an amount entered in the first month into all months for

an account, check the Apply box next to an account, enter an amount in
the first month, and click Distribute. For example, if you enter R1200.00 in
the first month for an account and click Distribute, R100.00 is entered in
all other months for that account.

s - 36 Training10 ~
search Q By @ rep B e Qv BIENNED e senvice - saws oL user

ORACLE NETSUTE  sanoeox 3P

J—) * /ﬁ‘ Activities Billing Customers Vendors PayrollandHR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets

Budget List Search More

m Cancel Clear Actions v

YEAR * ITEM

FY2019 - <Type then tab> B3

BUDGET CATEGORY * COST CENTER

Legacy - v

BUDGET CATEGORY TYPE LOCATION

Global hd

CUSTOMER/PROJECT ACCOUNT TYPE

v Income and Expense -
Mark All Unmark All Distribute Fill
APPLY  ACCOUNTa APR 2019 MAY 2019 JUN 2019 JuL2019 AUG 2019

25520 Trining Account _
49201 Sales 10,000.00 10,000.00 10,000.00 10,000.00 10,000.00
74600 Cost Of Sales AWS's 10,00 10,00 10,00 10.00 10.00

83140 Computer Expenses

83180 Conference Costs v
< >
< >

Testing the Distribute and Fill Functionality of Entering Budgets

» Check the Apply box next to an account (25520 Training Account)
» Enter Amount on APR 2019 (R24000.00)

ORACLE NETSUITE | sanpeox ¥ Search Q B @ rep B resmc (8- BIENNRID e semnce saws GLuser

@ * /ﬂ‘ Activities Billing Customers Vendors PayrollandHR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets

Budget List Search More
m Cancel Clear Actions
YEAR * ITEM
FY 2019 v <Type then tab> v
BUDGET CATEGORY * COSTCENTER
Legacy - h
BUDGET CATEGORY TYPE LOCATION
Global -
CUSTOMER/PROJECT ACCOUNT TYPE
v Income and Expense -
Mark All unmark All Distribute -
APPLY _ ACCOUNTa APR 2019 MAY 2019 JUN 2019 JuL 2019 AUG 2019

v - Account 24,000.00) X

» Click the Distribute Button.
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s o 36 Training10
search Q By @ e B e (@e BTENNEI0 L erce - sans oL user

ORACLE NETSUITE | SANDEOX |

g Customers Vendors PayrollandHR Financial Reports Analytics SuiteSs Documents Setup Payments Fixed Assets
Budget List Search More
m Cancel Clear Actions~
YEAR * ITEM
FY 2019 - <Type then tab> v
BUDGET CATEGORY * COST CENTER
Legacy - e
BUDGET CATEGORY TYPE LOCATION
Global hd
CUSTOMER/PROJECT ACCOUNT TYPE
v Income and Expense -
Mark All Unmark All Distribute Fill
APPLY  ACCOUNTa APR 2019 MAY 2019 JUN 2019 JuL 2019 AUG 2019
¥ 25520Training Account 2,000.00 2,000.00 2,000.00 2,000.00 2,000.00

» Amounts are distributed equally by R2000.00 across the 12 months.
» Change APR 2019 Amount to R10000.00.

: A - . 36 Training10

ORACLE NETSUITE | SANDBOX ooy Search Q & @ rop B recsoock 1 v O T REAN WEATHER SERVICE - SAWS 6L User
g Customers Vendors Payroll and HR | Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets

Budget List Search More

m Cancel Clear Actions~

YEAR * ITEM

FY 2019 - <Type then tab> ¥

BUDGET CATEGORY * COSTCENTER

Legacy - e

BUDGET CATEGORY TYPE LOCATION

Global -

CUSTOMER/PROJECT ACCOUNT TYPE
- Income and Expense -

Mark All Unmark All Distribute Fill
APPLY  ACCOUNTa APR 2019 MAY 2019 JUN 2019 JuL 2019 AUG 2019

v 25520 Training Account 10,000.00] % I 2,000.00 2,000.00 2,000.00 2,000.00
» Click the Fill Button.

s - 36 Training10 ~
Search Q By @ rep B e Qv BIENNED e senvice - saws oL user

ORACLE NETSUTE | sanpeox 3P

Customers Vendors PayrollandHR Fi Reports Analytics SuiteSoci Documents Setup Payments Fixed Assets
Budget List Search More
m Cancel Clear Actions v
YEAR * ITEM
FY 2019 - <Type then tab> v
BUDGET CATEGORY * COST CENTER
Legacy - v
BUDGET CATEGORY TYPE LOCATION
Global hd
CUSTOMER/PROJECT ACCOUNT TYPE
hd Income and Expense -
Mark All Unmark All Distribute Fill
APPLY  ACCOUNTa APR 2019 MAY 2019 JUN 2019 JuLz019 AUG 2019
¥ 25520 Training Account 10,000.00 10,000.00 10,000.00 10,000.00 10,000.00

» Amounts are distributed equally by R10000.00 across the 12 months.
> CIickm, and the Account Budgets will be saved.
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: . 36 Training10
search Q B @ e B e (@ BIENNEC L cennce- saws oL user

ORACLE NETSUITE | SANDBOX

é—) * /A\ Activities Billing Customers Vendors PayrollandHR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets Support

" Confirmation
Transaction successfully Saved
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In this section you will learn how to import external budget data as CSV files to
create NetSuite budget record.

SAWS GL User

» To Start, on the Menu Bar hover your mouse on Financial, navigation Financial
> List then click Set up Budgets

ORACLE NETSUITE

| sanpBox ¥ |search QN

[ = 2 - 38 Trainingo A

SOUTH AFRICAN WEATHER SERVICE - SAWS GL User

O % A Acivities Billing Customers Vendors Payrolland HR [ZE0TH] tics SuiteSocial Documents Setup Payments Fixed Assets aas

Home Financial Overview Accounts gs v Personalize v Layout v
Banking Cost Centers
Reminders New Release Lists Locations
No content Inventory Units Of Measure
Please set up this portlet by clicking on the The New Relei ) SuiteAnswers
menu icon. Manufacturing Project Expense Types
. Demand Planning Billing Classes
Key Performance Indicators
Top 5 Items By Qty Sold Cost Accounting, Project Resource Roles
this fiscal quarter v Billing Enter Memorized Transactions
N . ) Other Setup Budgets- Lt
10 Shortcuts Reports Create Allocation Schedules Search
Other Transactions Amortization Templates Import
N Warranty and Repairs Amortization Schedules
Engineering =
5 PP
Account Reconciliation Summary
v
vIEW | Al [l search

» Budget screen is displayed

ORACLE NETSUITE | sanpepox ¥ searcn Q 5

@ oo B rescon

D K A Activities Billing Customers Vendors PayrollandHR Financial Reports Analytics SuiteSocial Documents Setup Payments

l' 36Tra|mn%‘\U
SOUTH AFRITAN WEATHER SERVICE - SAWS GL User

Fixed Assets Support

YEAR * TTEM
FY2019 - <Type then tab> v
BUDGET CATEGORY * COSTCENTER
Legacy - v
BUDGET CATEGORY TYPE LocaTion
Global -
CUSTOMER/PROJECT ACCOUNT TYPE
hd Expense -
Mark All Unmark All Distribute Fill
APPLY  ACCOUNTA APR 2019 MAY 2019 JUN 2019 JUL2019 AUG 2019 SEP 2019
25520 Training Account 10,000.00° 10,000.00 10,000.00 10,000.00 10,000.00 10,000.00
74600 Cost Of Sales AWS's 1000 10.00 10.00 10.00 10.00 10,00
83140 Computer Expenses
83180 Conference Costs
83200 Consultancy Fees 10.00 10.00 10.00 10.00 10.00 10.00
83520 Consumables
83640 Courier and Pastage
84080 Teas & Refreshments
84100 Entertainment v
< >
< >

» Review the Accounts to upload budgets, for our Training | am going to upload for
83140 Computer Expenses and 83520 Consumable accounts.

» Prepare your .CSV file.
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FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW novaPDF Kabelo Tshukudu ~

X cut L . ==l =2 3 AutoSum - A,
G ks == % Swmr B P 2y

= B Budget_Template_Training - Excel z

PDE@CW. Conditional F Cell  Insert Delete - Sort& Find &
aste B I U- - M-ga- 5] Merge & Center = 7+ 8 5 <3 g9 Conditionsl Formatas Cell  Inseit Delete Format ort & Fin
- ¥ Format Painter == & 9 2% Formatting+ Tabler Styles v - v LClerT  Fijerr Select~
Clipboard E] Font F] Alignment ] Number F] Styles Cells Editing ~
N13 - I3 .
A B C D E F G H 1 J K L M N s} P Q R S
i1 Year  (Category Customeritem  CostCentiClass Location AccountID AccountReference AccountingSubsidianPeriod 1A Period 2 A Period 3 APeriod 4 A Period 5 APeriod 6 APeriod 7 A Period 8 A Per
2 FY2019 Legacy 642 83140 Computer Expenses 100 200 300 400 500 600 700 800
3 FY2015 Legacy 644 83520 Consumables 200 200 200 200 200 200 200 200
4
5

» On the Menu Bar hover your mouse on Financial, navigation Financial > List >
Set up Budgets the click Import

. A N + 36 Training10 A
ORACLE NETSUITE | sanpBOx e, Search Q B @ rer P oo (8- BTG cornce. sans o e
@ * /& Activities Billing Customers Vendors Payrolland HR EZGELTED ics  Suitesoci Documents Setup Payments Fixed Assets Support
Budget Financial Overview Accounts List Search More
m cancel Clear Actions = Banking Cost Centers
YEAR * Lists Locations
FY2019 A
Inventory Units Of Measure
BUDGET CATEGORY *
Legocy - Manufacturing Project Expense Types
BUDGET CATEGORY TYPE Demand Planning Billing Classes
Glabal
CUSTOMER/PROJECT Cost Accounting Project Resource Roles
-
Billing Enter Memorized Transactions
Mark All Unmark All Distribute Fill Other Set Up Budgef List
APPLY ACCOUNT & APR 2019 Reports Create Allocation Schedules Search AUG 2019 SEP 2019
25520 Training Account .
10,000.00 Other Transactions Amortization Templates Import: 10,000.00
74600 Cost Of Sales AWS's 10.00 ¥ A 1000
: Warranty and Repairs
23140 Computer Expenses ity P Amortization Schedules
83180 Conference Costs Engineering Create Amortization Journal Entries
83200 Consultancy Fees 10,00 10.00 Post Time ) 10.00 1000
83520 Consumables i T v
< >
< >

» Import Assistant page is displayed

Search Q

Hel Feedback » 36Trainingl0
@~ B & - T aren seavce - saws L user

ORACLE NETSUITE | SANDEOX ;‘}hs

Documents Setup Payments

Import Assistant More

ST Scan and Upload CSV File: Budgets

1 Scan and Upload CSV File RECORD TYPE

Budget Import
2 View Mapping / Start Import

CHARACTER ENCODING
Unicode (UTF-8) -

CSVFILES)

Downlead the standard Budgets Template File to properly format the csv file.

Cancel < Back Next >

» Click Select to choose your CSV file.

General Ledger Training Manual V1.0 Page 25/38



South African
Wanther Service

3 g b v 36T 10
ORACLE NETSUITE | SANDBOX [, Search Q Kr @ rer P oresnac (@ v BTEmgld e seece - sans ol user
g Customers Vendors PayrollandHR Financial Reports Anal Documents Setup Payments
Import Assistant More
SES Scan and Upload CSV File: Budgets
S RECORD TYPE
Budget Import

2 View Mapping / Start Import

CHARACTER ENCODING

Unicode (UTF-8) v
CSVFILE(S)
Select... ) Budger_Template_Training.csv = REMOVE

Download the standard Budgets Template File to properly format the csv file.

Cancel < Back Next

L

» Click Select to choose your CSV file (prepare Budget Spreadsheet).

ORACLE NETSUITE | sanpsox 3 searcn Q B @ e P (- BIEED e sans Gl ber

* /& Activities Billing Customers Vendors PayrollandHR Financial Reports Analytics Documents Setup Payments Fixed Assets Support
Import Assistant More
STEPS

View Mapping / Start Import: Budgets

+ 1 5can and Upload CSV File (@ Gesneip witn creasng Fiela Mapping

2 View Mapping / Start Import} Your Fields . = E""“"";:; Bude: Netsuite Fields
© Budget_Template_Training.csv @ costCamer 0 udgetimpors: CoscCener (%) S Budget Import.
@ vear @ fem = Budget Import - em = Account (Req)
@ Cates Budget Cats Re
sory @ Location = Budget Import : Location = uCE <gory (Req)
]
Customer/job > T — o Cost Center
@ ttem Fered T Ameun: T smaunc B c Project
@ Cost Center @ Periad 10 Amount = i‘:ﬁ'ﬁ'"‘“ Period 10 = ftemn
@ Class @) Beriod 11 Amourt i BudgatImears: Perad 11 = Location
Amount
@ Location @ period 12 Amount o Budgtimpors Feried 12 = Period 1 Amount
: Account ID @ puriod 2 Amaum St mpar P 2 - Period 10 Amount
Account Reference Ep—— B i — o Period 11 Amount
@ Accounting Book l i o ount Pericd 12 Amount
Budzet Impor:  Period & .
@ subsidiary &) period & Amount ot ol B Pericd 13 Amount v
-l - Aucizer lmer - Beriet & e

CERNEETE

» Confirm the mappings
» Click Run

ORACLE NETSUITE | sanpsox S sesren QL B Qe P (B BIEUED e sans aLusr

Documents Setup Payments Fixed Assets Support

Job Status

3 =

2 FILTERS

DATE FROM TO
Al

TOTAL: 8
DATEA JOB NAME STATUS PERCENT COMPLETE MESSAGE CSV RESPONSE CANCEL
10/7/2019 223 PM Budgets - Budget_Template_UAT.csv - Kabelo Tshukudu@eoh.co.za Complete 100.0% 3 of 3 records imported successfully €5V Response

10/7/2019 2:28 PM Budgets - Budget_Template_UAT_Adjustment.csv - Kabelo Tshukudu@eoh.co.za Complete 100.0% 2 0f 2 records imported successfully CSV Response

JPending fo.0x | |

» Click Refresh to complete the Import Run.
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ORACLE NETSUITE | SANDBOX

Billing Customers Vendors Payroll and HR

Search

Financial Reports Analytics Suitesor

al A

@ e

B reecvace (@ v B Trainin

SOUTH AFR

South African

Wanther Service

AN WEATHER SERVICE - SAWS GL User

Job Status
2 FILTERS
DATE FROM
Al
aTEs Joa Name

10/7/2019 2:23 PM
10/7/2019 2:28 PM
25/7/2019 5:54 PM

[25/7/2019 5:57 PM}

Budgers - Budget_Template_UAT csv - Kabelo Tshukudu@eoh.co.za
Budgets - Budget_Template_UAT_Adjustment.csv - Kabelo TsnUUOU@EoN.co.za

Budgess - Budget_Template_Training.csv - Training10@saws.com

- Budget Template Training,csv - Training] 0@saws.co

STATUS

Complete

Complete

Complete

PERCENT COMPLETE
100.0%
100.0%
100.0%

MESSAGE
3 0f 3 records imported successfully
2 of 2 records imported successfully
0 of 2 records imparted successfully

2 of 2 records imported successfull

» Import was successful (2 of 2 records imported successfully)

Documents Setup Payments Fixed Assets Support

TOTAL: @

CSV RESPONSE CANCEL
C5V Response
CSV Response
CSV Respanse

» To Review, on the Menu Bar hover your mouse on Financial, navigation
Financial > List then click Set up Budgets

ORACLE NETSUITE | sanpsox B, search Q R e i e &
Documents Setup Payments Fixed Assets Support
ITEM
x v <Type then tb> ¥
BUDGET CATEGORY * COST CENTER
Legacy - -
BUDGET CATEGORY TYPE LOCATION
Global -
CUSTOMER/PROJECT ACCOUNT TYPE
v Income and Expense -
Mark All Unmark All Distribute Fill
APPLY  ACCOUNT& APR 2019 MAY 2019 JUN 2019 JuL 2019 AUG 2019 SEP 2019
25520 Training Account 10,000.00 10,000.00 10,000.00 10,000.00 10,000.00 10,000.00
49201 Sales 10,000.00 10,000.00 10,000.00 10,000.00 10,000.00 10,000.00
74800 Cost Of Sales AWS's 10.00 10.00 10.00 10.00 10.00
83140 Computer Expenses 100.00 200.00 300.00 400.00 500.00 600.00
83180 Conference Costs
83200 Consultancy Fees 10.00 1000 10.00 10.00 10.00 10.00
83520 Consumables 200.00 200.00 200.00 200.00 200.00 200.00
83640 Courier and Postage
RANRN Teas R Refrachmenrs v
< >
< bl

» Budgets of 83140 Computer Expenses and 83520 Consumable accounts are
updated according to the spreadsheet.
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2.7 Create a Journal Entry
In this section you will learn of how use journal entries to adjust the balances in your

general ledger accounts without entering a posting transaction (Vouchers, Payments,
Invoices, etc. Journal entry transactions are not posted until they are approved.

SAWS GL User

» To Start, on the Menu Bar hover your mouse on Financial, navigation Financial
> Other then click Make Journal Entries.

- L0 3 - 36Training10 A

ORACLE NETSUITE | sanpBox 2=, [search I ol BV ———

3 +* ﬁ Activities Billing Customers Vendors Payrolland HR JZLELTED ics SuiteSocial Documents Setup Payments Fixed Assets Support
Home Finandial Overview Viewing; Portlet date settings w  Personalize v Layout w

Banking
Reminders New Release Lists
No content Inventory No content
Please set up this portlet by dlicking on the menu rendy unavailable. For the latest new release information, g0 to SuiteAnswers.
i Manufacturing

Demand Planning
Key Performance Indice

Top 5 Items By Qty Sold Cost Accounting

Make Journal Entries List
this fiscal quarter - Billing

Revalue Open Currency Balances Search
N = m [ Other ? v

Search Transactions Import
10 Shortcuts Beporie

Search

Other Transactions

Saved Searches
‘Warranty and Repairs

Enter Opening Balances

Engineering
‘ Account Reconciliation Summary CerrdlrminSiEls
view Al Search Create Amortization Journal Entries
:
Supply Chain Management o o R4
» Journal Entry screen is displayed.
ORACLE NETSUITE | sanppox 39 [search Q B @ e [ vecona 9@ - BTANNED i servce- saws 6L user &

D K A Acivities Billing Customers Vendors
] Journal a list Search More
Cancel | | Reset Actions =

Primary Information

Payrolland HR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets Support

CUSTOM FORM * DATE *

MEMO
[SAWS Manual journal Entry x ¥ 25712019
ENTRY NO. POSTING PERIOD APPROVAL STATUS
To Be Generated Jul 2018 - Pending Approval -
pEerm CREDT REVERSAL DATE NEXT APPROVER
QUT OF BALANCE BY DEFER ENTRY A
CURRENCY *
-

JDE DOC NUMBER

Lines  Communication  Custom

0.00

Clear All Lines

Tax Tax cost START  END
ACCOUNT* DEBIT CREDIT CODE RATE GROSS AMT. MEMO NAME CENTER LOCATION SCHEDULE DATE DATE RESIDUAL RELATED ASSET
- <Type <Type then
then tab> tab>
PN x cancel Copy Previous Insert Remove ] v
2 S

Enter Primary Information

> Enter Journal Date
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» Confirm Posting Period
» Enter Memo

ORACLE NETSUITE | SANDBOX ;_};ﬂ Search Q B @ e B e (@0 IR euce sans GLUser

@ * /ﬁ‘ Activities Billing Customers Vendors Payroll and HR

Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets

a Journal o List Search More
m Cancel Reset Actions »
Primary Information

CUSTOM FORM * DATE * MEMO

SAWS Manual Journal Entry - 25/7/2019 leﬂgmuma'\ x
ENTRY NO. POSTING PERICD APPROVAL STATUS
To Be Generated Jul 2018 v Pending Approval -
DEBIT REVERSAL DATE NEXT APPROVER
QUT OF BALANCE BY DEFER ENTRY e
CREDIT

CURRENCY *

JDE DOC NUMBER

Apply Subtab

0.00

Clear All Lines

- <Type
then tab>

Copy Previous Insert Remove J

< >

> Select a G/L Account for this Journal.

> Enter the Debit/Credit Amount.

» Verify the Tax Code and Tax Amount

» Enter Memo

. " Add .

> Click - and add another Journal line.
Lines Communication Custom =]
0.00

Clear All Lines
49100 Donor 3,000.00 3,000.(;'0 Reversal
Funds
24600 Staff 3,000.00 3,000.00 Reversal
Prepayments

- <Type
‘then tab>
% Cancel T Copy Previous Insert Remove
< >
Mese‘: Actions = v

> CIickm, and the journal will be submitted for Approval. The approver

will only be notified after you click Save, so you may still edit the Voucher if you
have not yet clicked Submit.
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. 36 Training10
© rev B reeasc (@ BIENNES e scavce  saws sl usse

ORACLE NETSUITE | sanpsox ¥ searcn Q

\9 * /ﬂ\ Activities Billing Customers Vendors Payrolland HR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets

+" Confirmation

Transaction successfully Saved

£ Journal a PN us:_

JOUQO96  PENDING APPROVAL

| Back
> Click List to see all Journals created and their Status.

1'-3 ¥ Actions *

A8 . 36 Training10
ORACLE NETSUITE | SANDBOX r search Q @ e B reeoacc R+ BTENNED earen service - saws oL user
g Customers Vendors Payroll and HR ancial Reports Anal; Documents Setup Payments ed Assets Support
ﬁ journals List Search Audit Trail
VIEW | Default v Customise View ‘ |
= FILTERS
TYPE EMPLOYEE STYLE
Journal hd -All- hd MNormal ¥
ORMB | & | o QUICKSORT Recently Created ¥ | | 25/7/2019—21/62018w (< | > TOTAL 04
EDIT | VIEW  DATE PRINT ~ DOCUMENTNUMBER ~ NAME  ACCOUNT STATUS MEMO CURRENCY ~ AMOUNT (FOREIGN CURRENCY) AMOUNT  PREFERRED ENTITY BANK  VENDOR BANK FEE
Edit | View 25/7/2019 Print Jouogs 49100 Donor Pending Reversal South (R3,000.00) -3,000.00 ~
Funds Approval African
Rand
Edit | View 30/6/2019 Print Jouoo4 81350 Dep - Pending Computers South R416.67 416.67
Air Quality Approval (FAM) African
Equipment Rand
Edit | View 31/7/2019 Print Jouoas 81350 Dep - Pending Computers. South R138.89 138.89
Air Quality Approval (FAM) African
Equipment Rand
Edit | View 31/7/2019 Print Jouo93 81350 Dep - Pending Computers South RS555.568 555.56
Air Quality Approval (FAM) African
Equipment Rand v
< >
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2.8 Import Journal Entries

In this section you will learn how to import Journal Entries data as CSV files to create
NetSuite budget record.

SAWS GL User

» Prepare your .CSV file.

= > R Joumnal_Template_UAT - Excel 7 @A - x
FILE HOME  INSERT ~ PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW  VIEW  novaPDF Kabelo Tshukudu ~ H
L .= = == .y .

) K £5 ==H o Bwwm B B D B S Zwe iy
Em Copy ~ Fill =
Paste B I U- - F-4A- = 3= EMegetiCenter - - 0 5 g $3 Conditional Formatas Cell  Insert Delete Format Sort & Find &
~ ¥ Format Painter = = A = Mg 3% Formatting~ Table Styless |~ - . & Clear~ Filter - Select =
Clipboard ) Font [ Alignment & Number [ Styles Cells Editing ~
L8 - 5 v
A B C D E F G H 1 J K L M N o P Q R

1 |Account Debit Credit Line Memo Entity Departme Class Location

2 531 1500 Import Training

3 525 1500 Import Training

4

» To Import, on the Menu Bar hover your mouse on Financial, navigation
Financial > Other > Make Journal Entries then click Import

[ =)
w@ hitps://5027500-sbL.app netsuite.com/app/center/ O = @ & | B Home - Netsuite Internatio. x‘ [ Setting Up Accounting Perinds...| [) Making Journal Entries | ‘ i T
File Edit View Favorites Tools Help
% Find: [ training | Previous Mext | (7] Options ~ |
L0 3 . eedbad . 36T 10 ~
ORACLE NETSUITE | sanpBox g |serch R Tl St ———

D K A Activities Billing Customers Vendors Payrolland HR JZLEUE dies Suitesocial Documents Setup Payments Fixed Assets Support

Financial Overview

Home Viewing; Portlet date settings =  Personalize v Layout w
Banking
Reminders New Release Lists
No content [Ty No content
Please set up this portlet by clicking on the menu rently unavailable. For the latest new release information, g to SuiteAnswers.
icon. Manufacturing
Demand Planning
Key Performance Indice
Top 5 Items By Qty Sold Cost Accounting
Make Journal Entries List
this fiscal quarter - Billing
Revalue Open Currency Balances Search
L rMe -
Search Transactions Impo
10 Shortcuts Hepot
search
Other Transactions
. Saved Searches
Warranty and Repairs
Enter Opening Balances
Engineering
5 i
Account Reconciliation Summary Create Allocation Schedules
Create Amortization Journal Entries
viEw | Al Search )
3
Supply Chain Management v
L .
https://5027500-sb1.app.netsuit: ‘app/accounting/t nifwhence= Ho0% v

» Import Assistant page is displayed
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ORACLE NETSUITE | sanpeox ¥

b~ - 36 Training10
search Q & © rev B reessecc (v IR scance - sans aLuser

g Customers Vendors Payroll and HR | Reports Analytics SuiteSos Documents Setup Payments Fixed Assets Support

Import Assistant More

STEPS Scan and Upload CSV File: Single Journal Entry

1 Scan and Upload CSV File RECORD TYPE

Journal Entry
2 View Mapping / Start Import

CSV FILE(S)

e -

Download the standard Single lournal Entry Template File to properly format the csv file,

Cancel < Back Next >

» Click Select to choose your CSV file.

ORACLE NETSUITE | sANDBOX V,&ﬁ' search Q @ e B reecscc G928 TR0 earhr seRvice - saws 6L User
g Customers Vendors Payroll and HR ancial Reports Analytics SuiteSocial Documents Setup Payments ed Assets  Support
Import Assistant More
DD Scan and Upload CSV File: Single Journal Entry

File RECORD TYPE
Journal Entry

ind Upl
2 View Mapping / Start Import

CHARACTER ENCODING

Unicode (UTF-8) -
CSV FILES)
select... | Journal_Template_Training.csv  x REMOVE

Download the standard Single lournal Entry Template File to properly format the csv file.

Cancel < Back Next > _

> Click Next

ORACLE NETSUITE | SANDBOX ey Search Q - @ e B reedoack R v Z5TEIER earren service - saws oL user
g Customers Vendors Payroll and HR ancial Reports Anal; Documents Setup Payments ed Assets Support
Import Assistant More
STEPS View Mapping / Start Import: Single Journal Entry
+ 1 Scan and Upload CSV File (@) Get help with creating Field Mapping ~
2 View Mapping / Start Import] Your Fields & ccoun: o Jourmal EnwryLine: ® NetSuite Fields
= Journal_Template_Training.csv 2] Credit %= Journal Entry Line : Credit (%] = Journal Entry
@ Account @) Debic <= Journal Encry Line - Debit %) Approval Status
@ Debit 2 Departmant = JumalEncyline:Cost g B currency
@ Ccredit Cencer B Date (Req)
2 eno .
& LineMemo @ Enty = JoumalEnay Line- Neme 8 Defer Entry
1 Entry Line =
@ entity 2 Location <= Ao enry Line = Entry No.
& Department @ Line Memo 0 Journal Enty Line : Memo %) % JDE DOC NUMBER
@ Class » P B memo
& Location B Next Approver

B outof Balance Bv

‘ Cancel ‘ ‘ <Back ‘ ‘ Run_

» Confirm the mappings
» Click Run
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ORACLE NETSUITE | sanpsox S

L)

O K @A Activities Billing Customers

Vendors

South African
Wanather Service
Search Q N+ @ ree B reeoec (@ - 3 Trainingl0

SOUTH AFRICAN WEATHER SERVICE - SAWS GL User

£] Journal a
JOUOQ97  eenpiNG APPROVAL

‘Backl |§| ﬁ' Actions v

Primary Information
ENTRY NO.
Jouos?

CURRENCY
South African Rand

DATE
25/7/2019

POSTING PERIOD
Jul 2019

REVERSAL #

JDE DOC NUMBER

Payrolland HR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets

Support

& = List search

REVERSAL DATE

MEMO

APPROVAL STATUS
Pending Approval
NEXT APPROVER
41 Training15

Lines Communication  Related Records  System Information ~ Custom  GL Impact

1,500.00 *

ACCOUNT DEBIT CREDIT  CODE
25307 1,500.00

Facilitator /

Prof Service

Fee: Other

26240 1,500.00
Printing:

Forms &

Stationery

<

Tax
RATE

cosT START  END

GROSS AMT. MEMO NAME CENTER LOCATION  SCHEDULE  DATE DATE RESID.

Import Training

Import Training

| Back ‘E‘ £+ Actions~

» Journal(s) automatically processed with Pending Approval Status
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2.9 Close an Accounting Period

Closing an accounting period means changing its status from Open to Closed. A status
of Closed indicates that posting transactions for the period have been completed. This
status prevents posting to the general ledger for any dates included in the period, by
anyone. Closing a period should be a final step, after a process of accounts review and
reconciliation to ensure correctness and balance

Role

SAWS GL User

» To Start, on the Menu Bar hover your mouse on Setup, navigation Setup >
Accounting then click Manage Accounting Periods

h- ack 36 Training10 ~
ORACLE NETSUITE | wﬁ;- Search Q 5 @ rep B recovac W~ Z5UTTRRRAR weatHer service - saws GL user
@ * ﬁ Activities Billing Customers Vendors PayrollandHR Financial Reports Analytics SuiteSocial Documents Setupm
e Setup Manager i
Home . Viewing: Portlet d. ersonalize v Layout w
Status | Manage Accounting Periods Accounting
Reminders New Release Other Setup
No content No content
Please set up this portlet by clicking on the The New Release Portlet is currently unavailable. For the latest new release information, go to SuiteAnswers.
menu icon.

Key Performance Indicators
Top 5 Items By Qty Sold

No content
this fiscal quarter v Please set up this portlet by clicking on the menu icon.
0 Shortcuts
No content
8 No data available for this portlet.
5 P
Account Reconciliation Summary v

» Manage Accounting Periods screen is displayed.

ORACLE NETSUITE | AF  [search Q B @ oo B reeoma (@, BTrinngo

Rl SOUTH AFRIZAN WEATHER SERVICE - SAWS GL User

@ * /ﬁ‘ Activities Billing Customers Vendors PayrollandHR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets Support

Manage Accounting Periods Setup Search
=] SHOW INACTIVES
PERIOD NAME (#) EXPAND ALL | () COLLAPSE ALL CHECKLIST PERIOD CLOSE ASP TRANSACTIONS AR TRANSACTIONS ALL G/L TRANSACTIONS ALLOW NON-G/L CHANGES
EFr2018 ~
Q12018
Apr2018 aQ &
May 2018 & [
Jun 2018 N
Q22018
Jul 2018 &N
Aug 2018 &
Sep 2018 &
Q32018
Oct 2018 &
Nov 2018 &N
Dec 2018 & v
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2.10 Generating General Ledger Reports

This topic will explain the available standard General Ledger Reports.

You will learn how to navigate through NetSuite’s Standard Reports, apply filters,
and customize them to your need. Generate reports in different views and formats
like XLS, CSV, PDF or DOC.

On this manual | am showing you how to run one report (Profit and Loss) as they are
run the same and the rest we shall run them during the class.

The list of reports include the following:

1.

Profit and Loss (Income Statement)

o The Profit and Loss (Income Statement) report shows income, expenses,
and net income for a specific period of time

Comparative Profit and Loss

0 The Comparative Income Statement report summarizes and compares
income and expenses across two or more specified time periods. You can
use this report to compare your company's performance with previous
years. This comparison helps you to measure your company's progress
and to make future projections.

Balance Sheet
o The Balance Sheet lists your company's assets, liabilities, and equity.
Comparative Balance Sheet

o0 The Comparative Balance Sheet report compares the category and worth
of each account across two or more specified time periods. You can use
this report to compare your company's performance with previous years.
This comparison helps you to measure your company's progress and to
make future projections.

Cash Flow Statement

0 The Cash Flow Statement report shows how your company's cash
position has changed over a period of time, so you can assess your
company's current financial position and set goals for its future. This
report is also useful for investment and credit decisions.

General Ledger

0 The General Ledger report shows transactions sorted and subtotaled by
account during a fiscal period or any other time period you specify.

Trial Balance

0 The Trial Balance is a report that shows the balance of each active
account as of a specified date, usually the end of the month. Account
balances are shown in debit and credit columns. An accountant runs this
report before preparing financial statements to make sure the debits and
credits are equal to one another. When the trial balance is in balance, the
financial statements can be prepared.
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8. Budget vs. Actual

0 The Budget vs. Actual report combines an income statement with a
budget income statement for the same set of criteria including both dollar
and percentage comparisons between the two. This report enables you to
analyze budgeted and actual financials to determine how closely your
income and expenses compare to those you originally budgeted.

2.10.1 Running Profit and Loss Report

» To run the report, on the Menu Bar hover your mouse on Financials, navigation
Financials > Reports then click Profit and Loss.

ORACLE NETSUITE | A s Q B @ rer B e (@~ TN .

N WEATHER SERVICE - SAWS GL User

\9 * /& Activities Billing Customers Vendors Payrolland HR QL ELISED

Financial Overview

ytics SuiteSocial Documents Setup Payments Fixed Assets

Profit and Loss Customise Summary Lo &

Home Layout v
Banking Comparative Profit and Loss Detail
Reminders New Release Lists Balance Sheet Customise Detail
No content Inventory Comparative Balance Sheet
Please set up this portlet by clicking on the The New Relei £o to SuiteAnswers.
menu icon. Manufacturing Cash Flow Statement
i Demand Planning General Ledger
Key Performance Indicators
Top 5 Items By Qty Sold Cost Accounting Trial Balance
this fiscal quarter - Billing Chart of Accounts
T m [ ] Other Budget Profit and Loss
10 Shortcuts Reports Budget vs. Actual
Other Transactions Cash Statement
& v
Warranty and Repairs
Engineering
5 -
Account Reconciliation Summary v

» Profit and Loss report will be displayed with predefined filters i.e. Period: Current
Period, FROM and To Periods.

ORACLE NETSUITE | AF s Q K- @ veo B recoeac (@ e 36Trainingio

R SOUTH AFRITAN WEATHER SERVICE - SAWS GL User

@ * /ﬁ‘ Activities Billing Customers Vendors PayrollandHR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets Support

Profit and Loss ] View Detail

FINANCIAL ROW AMOUNT o
[ Purchases [<]
74600 - Cost Of Sales AWS's R144,803.58 Al
Cost of Goods Sold R10.01
Total - Purchases R144,813.59 -
Gross Profit -R141,878.26
& overneads
83140 - Computer Expenses R53,800.00
83200 - Consultancy Fees -R550.00 -
83520 - Consumables R3,000.00
83640 - Courier and Postage -R200.00
‘84080 - Teas & Refreshments. R2,000.00
85200 - Insurance -R500.00
‘86840 - Printing: Forms & R245730.11
Stationery
87020 - Cleaning Services RS5,000.00
‘88040 - Travel Local R21,692.38
Direct Labor R35,784.00
Total - Overheads R365,756.49 -
Operating Profit -R507,634.75 v
5 other Expenses
PERIOD  This Period FROM  juiop19 ¥ TO  juiote v | COLUMN Total v & vome Find.. <>
m Customise Ar§T =l A Ea BB

» You can change the ‘From’ or ‘To’ period parameter as per your request by
clicking the dropdown next to the field.
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w@ https://5027500-sb1.app.netsuite.com/app/reportir O ~ @& & H I Profit and Loss - NetSuite In... ‘ [ setting Up Accounting Periods. | [ mporting a Journal Entry | ‘ — ok
File Edit View Favorites Tools Help
% Find: [ training | Previous Mext | (7] Options ~ |

ORACLE NETSUITE | sanpsox ¥

Search Q N+ @ rer B reeunax 2 - BTeinineld

SOUTH AFRICAN WEATHER SERVICE - SAWS GL User

Customers Vendors Payrolland HR Financial Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets Support

Profit and Loss ] View Detail

FINANCIAL ROW | AMOUNT | ®
& Purchases [
74600 - Cost Of Sales AWS'S 144,503 58 Al
Cost of Goods Sold R10.01
Total- Purchases R144,813.59 -
Gross Profit -R141,878.26
= overheads
83140 - Computer Expenses R53,800.00
83200 - Consultancy Fees R550.00 -
83520 - Consumatles £3,000.00
83640 - Courier and Postage R200.00
84080 - Teas & Refreshments £2,000.00 Jul2019
85200 - Insurance -R500.00 AU 2019
86240 - Printing: Forms & R245,730.11
Stationery Sep 2019
87020 - Cleaning Services R500000 | oneo
83040 - Travel Local 2169238
Direct Labor Ras78400 | Q32020
Total - Overheads R365,756.49 Nov 2019 -
Operating Profit -RS07,634.75 ~
= Other Expenses Dec 2019
PERIOD This Period FROM w | COLUMN Total v A o Find... < >
@ Customise LR = | | B @ 8 8 B
H100%

» Select you desired periods.

PERIOD | (Custom) FROM  jun201s * TO  jui2019 W | COLUMN Total | A mose Find... <>

m Customise ArdT = al a b a BB

» Once you selected your desired Period you must click m to refresh the
report output.

ORACLE NETSUITE | sANDBOX Mf;'%'ﬁ Search Q K- @ veo B recanacc (@4 30Traning0

SOUTH AFRIEAN WEATHER SERVICE - SAWS GL User

Customers Vendors PayrollandHR Fina

Profit and Loss ] View Deta g
FINANCIAL ROW

Reports Analytics SuiteSocial Documents Setup Payments Fixed Assets Support

| AMOUNT | o
E sales [<]
49201 - Sales R4,670.33 -
Total - Sales R4,670.33
[ Purchases -
74600 - Cost OF Sales AWS's R144303.58
Cost of Goods Sold R10.00
Total - Purchases R144,813.58
Gross Profit -R140,143.25 -
[ Overheads
83140 - Computer Expenses RS3,800.00
‘83200 - Consultancy Fees -R550.00
‘83520 - Consumables R3,000.00
83640 - Courier and Postage -R200.00
84080 - Teas & Refreshments R2,000.00
85200 - Insurance -R500.00
86840 - Printing: Farms & R283,408.13
Stationery
‘87020 - Cleaning Services R5,000.00 -
B8040 - Travel Local R21,892.38 [v]
Direct Labor R38,904.00
PERIOD  (Custom) FROM  jun2019 ¥ TO  Jul2019 * COLUMN Total ¥ A wmore Find... <>

=1 <4mmn Al

» Report output has been refreshed.

akba &=

1] View Detail
» To View the Detailed report click on (] View Detai .
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ok 36 Training10
© e B e (@ NN VICE - SAWS GL User

ORACLE NETSUITE

:*’J. search Q

g Customers Vendors Payr ancial Reports Analytics SuiteSoci Documents Setup Payments Fixed Assets Support

Profit and Loss Detail ] Backtosummary

DOCUMENT

FINANCIAL ROW TYPE DATE NUMEER NAME CLR | sPUT AMOUNT (D
[ sales [}
[ 49201 - sales e
Cash sale 13/6/2019 CS008 15 Murray & Roberts (Isando) - Undeposited Funds R600.00
Credit Memo 13/6/2019 CMOO1T 11 All Round Solutions F - Accounts Receivable -R300.00
Invoice 13/6/2019 INVO 123 Leadair Unijes SA F - AccountsReceivable R458.00
Invaice 13/6/2019 INVO16 11 All Round Solutions F - Accounts Receivable R20.00
Cash Sale 19/6/2019 C5009 21 Forecast Pretoria Sundry F - Undeposited Funds R300.00
Invoice 18/6/2019 INVO17 2612 Test Lead 01 F 23130 - Debtors: Cash Sales RS557.00
Invaice 19/6/2019 INV013 2612 Test Lead 01 F 23130 - Debtors: Cash Sales R100.00
Cash Sale 10/7/2019 C5010 4766 Eesa Abed F - Undeposited Funds R100.00
Credit Memo 10/7/2019 CM0O02 34 Rennie Murray & Co. (CPT) F - Accounts Receivable R3,750.00 =
Credit Memo 10/7/2019 CMO03 14 Stellenbosch University F - Accounts Receivable R3,750.00 -
Invoice 10/7/2019 INVO23 34 Rennie Murray & Co. (CPT) F - Accounts Receivable RE,000.00
Invoice 10/7/2019 INVO22 15 Murray & Roberts (Issndo)  F - Accounts Receivable R20.00 -
Invoice 10/7/2019 INVO21 14 Stellenbosch University F - Accounts Receivable R3,750.00
Credit Memo 11/7/2019 CMO05 4772 Kabelo Limited F - Accounts Receivable -R750.00
Cash Sale 18/7/2019 (5011 4772 Kabelo Limited F - Undeposited Funds R1,000.00
Credit Memo 18/7/2019 CMO04 4772 Kabelo Limited F - Accounts Receivable -R100.00 V=
Credit Memo 18/7/2019 CMO06 4772 Kabelo Limited F - Accounts Receivable -R750.00
PERIOD | (Custom) FROM  jun2019 ¥ TO  Jul2019 ¥ A wmose Find... <>

m Customise LR

» Report output has been refreshed.

» You can export the report in formats like XLS, CSV, PDF or

DOC. ET' D ETI

» To export you must click on one of the icons for our case we are going to export
the A/P Aging report to Excel.

, icons can be found on the bottom right of the form.

» You may chose which format you want to export to at any time.

Do you want to open or save ProfitandLossDetail248.xls (20.2 KB) from 5027500-sbl.app.netsuite.com? Open Save | ¥ Cancel

» You can decide whether to Open the report directly or Save the report to your
local machine. In our case we are going to Open the report.

H - = ProfitandLossDetsil248 [Read-Only] - Excel ? ®H - x
FLE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW novaPDF Kabelo Tshukudu ~
=3 Cut . [==] e
¥ Arial Sz oA = ¥  E'WapTet General - 2] v = @ éY %
ER Copy - b -
Paste Blrou- m- = [Eliiegealcenter' s T - o5 » g £3 Conditional Formatas Cell  Insert Delete Format Sort & Find &
- Format Painter - - : Formatting = Table~ Styles~ = - - Filter - Select =
Clipboard & Font o Alignment I Number [ Styles Cells Editing ~
Al - SOUTH AFRICAN WEATHER SERVICE hd
A B [ D E F G H ] K L M -
1 SOUTH AFRICAN WEATHER SERVICE
2 Profitand Loss Detail
3 Jun 2019, Jul 2019
4
inancial Row Tape Date Document Number  Name Cir Spli Amount
49201 - Sales
Cash Sale 2019/06/13 CS008 15 Murray & Reberts (lsando) F - Undeposited Funds RE00.00
10 Credit Memo 2019/06/13 CMOO1 11 All Round Solutions F - Accounts Receivable -R300.00
" Invoice 2019/06/13 INVD15 123 Leadair Unijet SA F - Accounts Receivable R458.00
12 Invoice 2019/06/13 INV016 ‘11 All Round Solutions. F - Accounts Receivable R20.00
13 Cash Sale 2019/06/19 CS009 21 Forecast Pretoria Sundry F - Undeposited Funds R300.00
14 Invoice 2019/06/19 INVO1T 2612 Test Lead 01 F 23130 - Debtors: Cash Sales RS57.00
18 Invoice 2019/06/19 INVD18 2612 Test Lead 01 F 23130 - Debtors: Cash Sales R100.00
16 Cash Sale 2019/07/10 CS010 4766 Eesa Abed F - Undeposited Funds R100.00
7 Credit Memo 2019/07/10 CMO02 34 Rennie Murray & Co. (CPT) F - Accounts Receivable -R3750.00
18 Credit Memo 2019/07/10 CMOO3 14 Stellenbosch University F - Accounts Recsivable -R3750.00
18 Invoice 2018/07/10 INVO23 34 Rennie Murray & Co. (CPT) F - Accounts Receivable R& 000.00
20 Invoice 2018/07/10 INV022 15 Murray & Roberts (lsando) F - Accounts Receivable R20.00
21 Invoice 2019/07/10 INV021 ‘14 Stellenbosch University F - Accounts Receivable R3750.00
2 Credit Memo 2019/07/11 CMOOS 4TT2 Kabelo Limited F - Accounts Recsivable -R750.00
23 Cash Sale 2019/07/18 CS011 4772 Kabelo Limited F - Undeposited Funds R1000.00
24 Credit Memo 2019/07/18 CMOO4 4772 Kabelo Limited F - Accounts Receivable -R100.00
25 Credit Memo 2019/07/18 CMO0S 4772 Kabelo Limited F - Accounts Receivable -R750.00
25 Invoice 2019/07/18 INVO027 4772 Kabelo Limited F - Accounts Receivable R750.00
27 Invoice 2019/07/18 INV029 2 Paco (pty) td F - Accounts Recsivable R1500.00
28 Invoice 2019/07/18 INVO25 4772 Kabelo Limited F - Accounts Receivable R3000.00
29 Invoice 2019/07/18  INV026 4772 Kabelo Limited F__ - Accounts Receivable R750.00 -
< »
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